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Aitkin County Government Center
307 2nd Street NW, Room 120 
Aitkin, MN 56431 

AITKIN COUNTY ASSESSOR

assessor@co.aitkin.mn.us
Phone: 218-927-7327

Fax: 218-927-7379 

MEMO 

December 2 , 202

To:  County Board of Commissioners 
Jessica Seibert, County Administrator 

From:  Mike Dangers, County Assessor 

Re:  202  County Board of Appeal and Equalization Meeting Date and Time 

The County Board needs to set the 202  County Board of Appeal and Equalization (CBAE) meeting 
time in accordance with Minnesota Statute 274.14.  Attached to this document is a copy of this 
Statute, a copy of the scheduling pages of the Minnesota Property Tax Administrator’s Manual, and a 
calendar of June 202 . 

The Board must either convene on a Saturday or convene on a weekday with appointment times 
available after 7:00pm.  The earliest possible meeting date is Saturday June 1 .  Last year, the 
CBAE convened on Tuesday, June  at 4:00pm.  F  appeals were made at this meeting.   

The staff does expect this year to be  
.  Scheduling this meeting earlier in the month (as 

recommended) will give the Board the ability to more easily reconvene later in the month if 
necessary.  

Taxpayers should contact the Assessor’s Office to get an appointment for this meeting, unless the 
County Board wishes to change the process.  Staff that are communicating the appointment 
information to property owners will tell them that the appointment times are not exact and they should 
plan to be to the meeting early to avoid missing the opportunity to voice their concerns.  The Notices 
of Valuation and Classification will clearly state that appointments are required.  Then the Board has 
the option to adjourn prior to 7pm if walk-in appeals are not allowed.  If the Board does allow for 
walk-in appeals the day of the meeting, the meeting would need to stay open until 7pm.   

The Board is encouraged to schedule the meeting to best satisfy the needs of the taxpayers.  The 
Tuesday afternoon meeting times have worked well for taxpayers and staff.  The 
recommendat  is to schedule this meeting time at 4:00pm on Tuesday June 1 , 202 .   

Please contact Mike with any questions. 
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open book meeting may appeal to the County Board of Appeal and Equalization and/or 
Tax Court. 

The local board can be reinstated by resolution of the governing body of the city or
town and upon proof of compliance with training requirements.  The resolution and
proof of compliance must be provided to the county assessor by February 1 to be
effective for the same assessment year.

Primary Statutory Reference(s): Minnesota Statutes, section 274.01 

County Boards of Appeal and Equalization 
What is the purpose and function of the CBAE? 

The County Board of Appeal and Equalization (CBAE) is the second avenue in the
appeals process.

A property owner must first appeal to the Local Board of Appeal and Equalization if one
is held before being eligible to appear at the county board.

Primary Statutory Reference(s): Minnesota Statutes, section 274.01 

When does the CBAE meet? 
The board may meet on any ten consecutive meeting days in June after the second
Friday in June.

Meeting days  Sunday.  (The board may
elect to consider Saturday as a meeting day as well.)

At least one meeting must be held until 7:00 pm or on a Saturday; i.e., if the county
does not hold a meeting until 7:00 pm they must instead hold a meeting on a Saturday.

o This is to ensure that property owners have ample time to present their appeals.
o A board may convene on the first Monday after the second Friday in June at 6:00

p.m. and adjourn at 8:00 p.m. and these requirements will have been met.
o The board may also convene on the Saturday immediately following the second

Friday.
o In any scenario, the board may not hold meeting beyond those ten meeting days

without approval from the Commissioner of Revenue.
o

second Saturday as a meeting day if it falls within ten meeting days of the
original Saturday meeting.

All boards must adjourn no later than June 30.  Any action taken after that date is
considered invalid except corrections of clerical errors.
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The dates of the meetings must be contained in valuation notices.

If a board completes its work before ten meeting days have transpired, and has met the
requirements to be present for a meeting not recessing/adjourning prior to 7:00 p.m. or
has met on a Saturday, it is not necessary for the board to continue to meet for each of
the ten meeting days.

What are the meeting time requirements for counties that require appointments? 
If a county requires appointments for CBAE appeals, the county must allow
appointments until 7:00 p.m., but the board is not required to meet until 7:00 p.m. or
on a Saturday (per Minnesota Statutes, section 274.14).

If the board requires appointments and allows for appointment times as late as 7:00
p.m., but those times go unfilled, the board does not need to physically meet at or until
7:00 p.m., nor is the board required to allow walk-ins at that time.  The allowance of
scheduled appeals until 7:00 p.m. is sufficient.

However, if the CBAE allows for walk-ins and does not require appointments, the
board may not adjourn prior to 7:00 p.m.

o In other words, if value notices sent to taxpayers show that the board will meet
during a specific time frame, the assumption is that the board will be available
during that time frame for walk-in appointments and therefore must meet.

i.e., if the notices say the board will meet from 1 p.m.-7p.m., the board
must be in attendance during that posted time for walk-ins.

The department recommends that requirements to schedule an appeal to a CBAE be
clearly stated in Notices of Valuation and Classification, and if appointments are
required, rather than stating the specific time frame in which the board will be
convened, list the time the board will begin only and be prepared to schedule
appointments until 7:00 p.m. in order to comply with statute.

Who makes up the CBAE? 
The board is made up of the county commissioners (or a majority of them with the
county auditor; or if the county auditor cannot be present, the deputy county auditor;
or if there is no deputy, the court administrator of the county district court).

A quorum (or majority) of the board must be present to take any action.

Each member must take an oath to fairly and impartially perform duties as a board
member.



S
U

N
M

O
N

T
U

E
W

E
D

T
H

U
F

R
I

S
A

T

1
2

3

4
5

6
7

8
9

1
0

11
12

1
3

14
1

5
16

1
7

1
8

19
2

0
21

2
2

23
2

4

2
5

26
2

7
28

2
9

30

D
ow

n
lo

ad
 &

 P
rin

t 
F

re
e 

C
a

le
nd

ar
s 

F
ro

m
W

ik
i

C
al

en
d

a
r


